
 

Enhanced Learning Sessions (ELS) Submission Site Instructions 

1. The abstract submission site is https://spring-abstracts.appd.org/  
 

2. Individuals with an existing APPD account can login and access the submission site.  
https://spring-abstracts.appd.org/ 
 
If you do not have a user account, click “Create Account” (see screen shot below). You will then receive 
an email to activate your account. Once your account is created, go back to the abstract submission 
site at https://spring-abstracts.appd.org/. 
 

 
 
 
 

https://spring-abstracts.appd.org/
https://spring-abstracts.appd.org/


 
 

3. To begin a new submission, click on Create new submission, where you will be prompted to start 
entering your session information.  

 

 

a. Step One: Enter Session Title, Select Submission Type, select the author check box, then 
Continue. 

 



 
b. Step Two: Add any additional authors and then select the add/edit submission information 

button to continue to the next step.  

 

c. Step Three: Submission Title automatically prefills, but you will need enter all other fields:  

 

• The primary author’s job role 
• Institution representation 
• Associated references 
• Learning objectives (a minimum of two required)  
• Topic Category (select only ONE) 
• Keywords, Targeted Audience and APPD Learning Community  

(enter APPD Learning community info only if applicable) 



• Session description, detailed agenda and provide any specific session needs (e.g., 
polling, rounds session room set-up, interactive, group break-out) 

• Preferred ELS audience size 
• Agree to the acceptance policy and ELS submission guidelines 
• Click, SAVE 

After you click the SAVE button, your submission will appear on the right hand side of the screen 
and you will be able to preview the submission:  

 

(NOTE: if you need to make edits to the submission, you will be able to make them on the left hand.  Just 
go to the submission step that requires the edit/change). 

 

4. Step Four: After completing step three, click the “Return to Submission Overview” button at the top of 
the webpage.  
 

5. Step Five: To finalize and officially submit your ELS submission, click on the “Complete Abstract 
Submission” button. 

 



 
 

6. Final Step:  

 

Verify your submission is really to be submitted by clicking the checkbox and selecting “Complete Final 
Submission” button.  The submitting author will receive an email confirming APPD’s receipt; etc.  

7. As a reminder, ELS submissions must be completed and submitted by November 12, 2024, 11:59pm 
Pacific Time.  
 

8. Questions? Please contact info@appd.org  

mailto:info@appd.org

