
   APPD Virtual Café Agenda Template


1. Title of presentation:

2. Learning Objectives:

3. Presenter #1 
i. (Name, Title, Institution): ___________________________________________
ii. Cell Phone: ___________________________________
iii. Email: _______________________________________________

4. Presenter #2 
i. (Name, Title, Institution): ___________________________________________
ii. Cell Phone: ___________________________________
iii. Email: _______________________________________________

5. Presenter #3 
i. (Name, Title, Institution): ___________________________________________
ii. Cell Phone: ___________________________________
iii. Email: _______________________________________________

6. Breakout Rooms - Are Breakout rooms needed?   Y    N
i. If yes, how many different times will people break into breakout rooms?
ii. If yes, how long would you like in breakout rooms (will set with 60 sec reminder/buffer)?
iii. If yes, how many people would you like in each breakout room?
iv. If yes, are there facilitators for the breakout rooms?  (And if so, please name them “1Fac-Name, 2Fac-Name etc on the Zoom)
v. If yes, are there any special instructions for the breakout rooms that you would like posted in chat?

7. Do you have handouts?

8. General Timeline

	Time (EST)
	Large Group vs. Small Group vs. Other

	
	

	
	

	
	



